
www.fitforheart.ca

THANK YOU for volunteering to be a

HEART&STROKE FIT 
FOR HEART EVENT 
COORDINATOR

LET’S GET YOU
READY TO MOVE!

EVENT COORDINATOR GUIDLINES

Registering at fitforheart.ca is quick and easy. After 
you officially register your event with your local 
area office, you can go online to access your event 
information and more. You can: 

•	Send out a choice of three customizable fundraising 
e-mails to raise awareness and start fundraising 

•	Create an online Fundraising Headquarters 
with personal photos and your own story about 
supporting the Heart and Stroke Foundation

•	Watch the real time total donations for your event roll in 

•	Download additional copies of posters and other 
resources found in this kit

GET ONLINE

LET’S MAKE A DIFFERENCE!
•	 Heart disease and stroke take 1 in 3 Canadians before  

their time

•	 Heart disease and stroke is the #1 killer of women

•	 9 in 10 Canadians have at least 1 risk factor for heart disease 
– one in three have two

•	 About half of Canadians don’t meet the physical activity and 
healthy eating recommendations   

•	 85%  of Canadian adults are not meeting the recommended 
150 minutes of physical activity per week

Let’s Get Started
You’re a role model for healthy active living and 
Heart&Stroke Fit for Heart is your opportunity to share that 
passion for fitness with friends, family and your community.  
You’ll be raising funds for life-saving research and education 
that continues to save lives while helping others get fit – for life! 



www.fi tforheart.ca

Work with your Heart and Stroke Foundation Representative to select an event day and time.

Record your event information on the Master Record Sheet enclosed and submit a completed copy 
of this sheet on your event day.

Promote online fundraising – it’s fast and easy. Visit fi tforheart.ca

Set a fundraising goal for your event. 

Distribute Pledge Envelopes to participants who have registered and enter each participant’s name on the 
Master Record Sheet. Be sure to have extra printed copies of the pledge envelope for participants that 
need more room. You can fi nd this at fi tforheart.ca in the Resource Centre. Participants can also set up online 
pledge-raising profi les at fi tforheart.ca, and make it easy for friends and family to give their support.

Meet with volunteers; ensure they have assigned tasks for the day of the event.

Collect the pledge envelopes and ensure that all the information on the top is complete and that the waiver form 
is fi lled out on the back. It is equally important to ensure you enter each participant’s total dollar amount received 
(online and offl ine) next to their name on the Master Record Sheet. After the event you can tally up the thank you 
prizes they are eligible to receive based on their fundraising efforts.

Count and verify amount raised per participant.

Hand out thank-you prizes if your Foundation offi ce has ordered them for event day.

Be sure to provide a copy of the Master Record Sheet to your Foundation Representative who will then order 
incentives for your participants.

Thank Participants. Thank Volunteers. Enjoy Your Event!

leT’S geT OrgANiZeD.

•	 Recruit	another	volunteer	as	your	

Co-coordinator	to	help	spread	

the word and sign up more 

participants

•	 Form	a	volunteer	committee	

of people who want to help 

coordinate the event

•	 Use	the	included	posters	to	raise	

awareness of your event. You can 

also post a count-down chart to 

remind	people	of	the	number	of	

days	before	the	event.	

•	 Send	out	personalized	e-mails	

to	let	people	know	about	the	

event and to raise funds. There 

are	three	styles	already	available	

at fi tforheart.ca, so pick the one 

you	like	best	or	write	your	own

•	 Send	out	a	Media	Release,	

inviting the local media 

(newspaper, radio, TV) to come 

out and cover your event  

•	 You	can	also	contact	the	Fit	for	
Heart	staff	at	ffh@hsf.on.ca or 
your local representative if you 

have any questions

TiPS TO geT MOre 
PeOPle iNvOlveD: 


